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20150320960
MHUHHUCTEPCTBO 3A BHATPEIIHU PABOTHU

Bp3 ocHoBa Ha wien 206 craB (1) anuneja 8 o 3akoHOT 3a BHaTpemHu padbotu (,,CiyxoeH
BecHUK Ha PemyOnmka Makenonuja“ 6p. 42/14 u 116/14), MuHHCTEpOT 32 BHATpPEeLIHH paboTH,
JIOHEce

ITPABUJIHUK 3A ®POPMATA U COAPKUHATA HA IIEPCOHAJTHUTE JTOCHUEJA
HA PABOTHULUTE BO MUHUCTEPCTBOTO 3A BHATPEILIHU PABOTHU U
HAYUHOT HA HUBHO MEHAIINPAILE U YYBAIBE

I. OIILITHU OAPEIBA

Uien 1
Co 0BOj mMpaBWJIHUK c€ MponuiryBa (GopMara U COApPKMHATA Ha MEPCOHATIHHUTE JIOCHEja Ha
paboTHUIIUTE BO MUHHCTEPCTBOTO 3a BHATPEIIHM PAaOOTH M HAYMHOT HA HUBHO MEHALIUPAE U
qyBambe.

Unen 2

(1) IlepconanHoTo nocue Ha PaOOTHUKOT COJAPKHM JIMYHM TOJATOLHM, APYTH IMOAATOLU
COApXAaHU BO JIOKYMEHTHTE 3a pPAaOOTHUKOT KOM CIYyXKaT 3a KOHTHHYHPAHO CIE/ICHEe Ha
npodecHoHaTHUOT pa3Boj Ha pabOTHUIMTE BO MUHHCTEPCTBOTO 3a BHATPEIIHU paboTu (BO
HATaMOIIHUOT TEKCT: paOOTHUIMTE) U MOJATOIM 32 HUBHUTE KBAaIU(UKALMHU, KOMIETCHIIUU U
3HaeHAa.

(2) IlepconanHoTo amocue ce co3gazaBa O]l cTpaHa Ha MUHHCTEPCTBOTO 3a BHATPELIHU
paboTu (BO HATaMOIIHMOT TEKCT: MUHHUCTEPCTBOTO) MpH BpabOTyBame Ha PabOTHUKOT U ce
HAJIOTNOJIHYBa BO TEKOT HA HEroBaTa Kapuepa, a co IpecTaHyBame Ha BpaOOTYBamETO Ha
pabOTHUKOT BO MUHHUCTEPCTBOTO, IEPCOHATHOTO JJOCUE CE 3aTBapa.

II. ©OPMA U COAPKMHA HA ITEPCOHAJIHUTE JOCUEJA

Ynen 3
3a cexoj pabOTHUK BO MUHUCTEPCTBOTO CE BOJU CAMO €IHO MIEPCOHAITHO JOCHE.

Yien 4
[Tepconannaute mocueja ce:
- aKTHBHH MEPCOHATHH JIOCHUE]a WIH
- MACWBHU MIEPCOHAIIHU JIOCHE]a.

Unen 5
(1) AKTUBHOTO TIEpPCOHAITHO OCHE € COCTABEHO O] TPH Jieja:
- men ,,A%;
- nex ,,b“n
- en ,,B*.
(2) [TacuBHOTO MEPCOHAIHO AOCHE MOKPaj AEJIOBUTE Of cTaBoT (1) Ha OBOj WJIEH UMa M Jel
I

Unen 6
(1) Henor ,,A* o1 mepcOHANIHOTO JOCKE € COCTaBEeH O/ JIBa MOCeOHU Aena.
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(2) IIpBuoT moceben men ox ctaBoT (1) Ha 0BOj WiieH € GopMyap UCIeYaTeH Ha XapTHja BO
A3 dopmar, cocTaBeH Of YSTUPH CTPAHUIIH.

(3) IlpBara crpanuiu Ha GOPMYIApPOT OA CTABOT (2) HA OBOj WICH € MpalIaTHHK IITO TO
TMIOTIOJIHYBA CEKOj paOOTHUK MpU BpabOTyBame BO MUHHCTEPCTBOTO U COIPIKU:

- M€, TaTKOBO UME U Mpe3uMe Ha pabOTHUKOT;

- nBe oTorpadun Ha pabOTHHUKOT;

- MaTU4YeH Opoj Ha rparaHUHOT 32 PAOOTHUKOT;

- JIeH, Mecell ¥ ToJJMHa Ha parame Ha paOOTHUKOT;

- MECTO Ha parame Ha paOOTHHUKOT (OMNIITHHA, HACEJICHO MECTO M JIP>KaBa);

- MECTO Ha XHBECHE Ha paOOTHUKOT(aApeca, OIIITHHA U TPak);

- OJ1 Ha paOOTHUKOT (MAIIIKU WJIH KEHCKH);

- MOJIATOK 32 MPUIIAJHOCT Ha 3a€THUIUTE Ha PAOOTHUKOT;

- renehoHcku Opoj HAa pabOTHHUKOT;

- BUJ] Ha 3aBpILEHO 00pa30BaHNe HAa paOOTHUKOT;

- Opoj 1 1aTyM Ha BO3ayKa J103BOJIa Ha paOOTHHUKOT;

- IOJIATOK 32 OpavHaTa cocTojOa Ha paOOTHUKOT;

- IOIATOK 32 JieriaTa Ha paOOTHUKOT;

- JaTyM Ha IPBO BpabOTyBamke Ha PAOOTHUKOT;

- IOJIATOIIM 32 IPETXOAHHU BpaOOTyBama Ha paOOTHUKOT;

- 3Ba€ CO KO€ Ce CTeKHaI pabOTHUKOT U

- IaTyM, OJTHOCHO T'OJITHA Ha ITEH3MOHUPAke Ha paOOTHUKOT.

(4) JBere dotorpacduu on craB (3) anuHejara 2 Ha OBOj WIEH M MOAATOIUTE oA cTaB (3)
anmuaente 9, 11, 12 u 13 Ha 0OBOj WieH ce J0OCTaByBaaT, OJHOCHO 3alUIlIyBaaT Ha IpBara
cTpaHMIa Ha (OpMyJIapoT oJ cTaBOT (3) Ha OBOj 4JIEH, TOKOJKY PaOOTHUKOT C€ COTJIacH Jia TU
JIOCTaBH, OTHOCHO 3aITuIIIe.

(5) Bropara u Tperara crpaHuna Ha (opMyJapoT Of CTaBOT (2) Ha OBOj WIEH COApXKAT
CIIHCOK HAa CHUTE JOKYMEHTH INTO C€ OJHecyBaaT Ha pa0OTHHUKOT, a C€ COJPYKaHH BO
MEPCOHATHOTO JI0CHE.

(6) YerBprara ctpanuma Ha (GopMyIapoT oa CTaBOT (2) Ha OBOj YIEH COAPKU TOIMUC HA
JMIaTa KOM MMajle YBUJ W NPHUCTaI, OJHOCHO Ha KOM UM € JIOCTaBE€H NMPHUMEPOK O] JTUYHUTE
MOJATOI M JPYTH TOAATOIMTE COAPXAHW BO JTOKYMEHTHTE BO IEPCOHATTHOTO IOCHE Ha
paOOTHUKOT, NAaTyMOT M YacoT HAa YBHUJAOT M IPUCTANOT BO IMEPCOHAIHOTO JOCHE, KpPaTKO
o0pa3nokeHre Ha MpUYHHATA 332 YBUIOT U MPHUCTAINIOT BO MEPCOHAIHOTO JOCUE Ha PabOTHUKOT,
HaJ KOj Jed OJ IMEepPCOHATHOTO JOCHE € HW3BpIIeH YBHMJ M IpHCTal, JaTyM M YacoT Ha
3aBpIIyBamkbe HA YBUOT M MPHUCTANIOT BO MEPCOHATHOTO OCHE, MOTIIHC HA JIUIIETO KO MMa YBUJT
U TIPUCTAIl BO MEPCOHAIHOTO JI0CHE U MOTHUC Ha PaOOTHUKOT O] HAJJICKHUTE OpPraHU3alUCKU
eIMHUIM O WieH 13 ox OBOj MpPaBWIHMK, KOj TMPUCYCTBYBaJl Ha YBHIOT W TPUCTANIOT BO
NEPCOHATHOTO JI0CHE.

(7) Bropuot noce6en aen ox ctaBoT (1) Ha 0BOj 4JieH COAPXKHU:

- IPUMEPOLIU OJ1 TOKYMEHTUTE Ha PaOOTHUKOT JOCTaBEHM Ipe]l OTIIOUYHYBAmETO Ha paboTara
BO MHHUCTEPCTBOTO;

- M1/ M2 olpacuu (moTBpza 3a HOJHECEHa MpHjaBa-ojjaBa Ha OCUIYpyBame U paboTeH
OJIHOC);

- IPUMEPOK OJ1 IOKYMEHTOT 3a MPETXOJHU BpaObOTyBama 1

- IPUMEPOK O] IOTOBOPOT 32 BpaOOTyBambeE.

Ymen 7
Bo genor ,,b* o mepcoHanHOTO A0CHE CE€ COAPIKAHU:
- OIJTyKH 3a pAacIopeyBame M yHANpeAyBame Ha PaOOTHUKOT, OJHOCHO IIPYTH aKTH 3a
pabOTHUKOT KO CE€ OJJHECYBaaT Ha HEroBaTa kapuepa BoO MUHHCTEPCTBOTO;
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- aKTH BO BPCKa CO OCTBapyBamkETO Ha MpaBaTa oj paboTeH OJHOC Ha paOOTHUKOT, IITO HE Ce
OJIHECYBaaT Ha HEroBara Kapuepa B0 MUHHCTEPCTBOTO;

- TOKYMEHTH W aKTH BO BpPCKa CO CIIPOBEIHATA IOCTAlKa 3a CeleKIMja, OMHOCHO Hu300p Ha
pabOTHUKOT 33 3aCHOBamE Ha PaOOTHUOT OJJTHOC BO MHUHHCTEPCTBOTO;

- YBEpEHHja M JPYrd TOKYMEHTH 3a JIOTOJIHUTEIHO YCOBPIIYBamke Ha PaOOTHUKOT (OOYKH,
CEeMHUHApH, KypceBH, paOOTUIIHMIIM, COBETYBama, CTYIUCKH IPECTO], MOCAUIUIOMCKH CTYIHH,
CTHIICH/IUPAHO YCOBPIIYBamke, YIECTBO Ha KOH(EPEHIINN, HAYYHN COOMpPH, TPUOMHH, TPKAJIC3HU
MacH, TIPEMOPaKH O EKCIIEPTH);

- IOTOBOP U MOTBp/a 3a 00yKa Ha paOOTHHUKOT;

- IOTOBOp 3a 00yuyBa4 (MEHTOD);

- M3jaBa 3a 3aBPIICHO MEHTOPCTBO;

- YBepeHHE 32 IO3HABAE HA CTPAHCKH ja3UK HA PAOOTHUKOT U

- JJOKYMEHTH, OJHOCHO TOTBPJH 33 MOCEAYyBamke€ Ha JPYTH CHOCOOHOCTH WJIM BEHITWHU Ha
PabOTHHUKOT (CIIOPT, TEXHUYKH CITIOCOOHOCTH WIIH JIPYTO).

Unen 8

Bo nenor ,,B on mepconanHoTO 10CHE CE COAPIKAHMU:

- oOpasel 3a OlleHyBambe 32 PAOOTHUKOT U CUTE MPOMEHH U aKTH BO BPCKa cO 00pa3enoT;

- oOpasell 3a rOAMIITHO KapUEPHO UHTEPB]Y 32 paOOTHHUKOT;

- U3BEIITAj 32 OJIYTOAMIITHO HHTEPB]Y 32 paOOTHHUKOT;

- IMCMEHO YKa)KyBame€ 3a MOXHOCTa paOOTHHUKOT Ja OuJie OLIEHET CO HEeraTMBHA OIEHa BO
IocTankara 3a noJjoopyBame Ha e(eKToT;

- MACMEHO YKaXyBame Ha PAKOBOAUTENIOT HAa OpPraHM3aIllMCKaTa €JUHMIA 33 HECOOJBETHO
OJIHECYBamkE, OIHOCHO HECOOJBETHO H3BpIIyBamke HAa pabOTHUTE 3aJayd oOJf CTpaHa Ha
paOOTHUKOT U ciyx0eHa Oeselka U3roTBeHa 01 HeOCPEAHNOT pabOTHHUK KOja ce OJHeCYBa Ha
YKaKyBambeTO;

- aKTH 3a paOOTHUKOT BO BPCKa CO MPHU3HAHMja U HArpaju;

- aKTH 32 paOOTHMKOT 3a Ka3HH 3a MOCTUTHATH HE3aJOBOJIUTEIIHU PE3yJITaTH BO pabOTEHETO;

- JOKYMEHTH BO BpPCKa CO JUCLMIUIMHCKM MOCTalK{ W M3PEUYEHU NUCIMILIMHCKH MEPKH 32
pabOTHHKOT;

- TOKyMEHTH 3a YTBpJieHaTa MCUXO(U3UIKa M OIIITA 3[pacTBEHAaTa COCTOj0a HA paOOTHUKOT
HEOIXO/HA 33 M3BPIIyBamke Ha pabOTHUTE OOBPCKM U 33Jaud Ha paOOTHUKOT Ha KOHKPETHOTO
paboTHO MecTo;

- TOKYMEHTH 3a JIONOJIHUTENIHO YTBPJeHaTa IICUX0(U3UYKa U OIIITA 3paBCTBEHATa cOCTOj0a
Ha paOOTHUKOT MPH HapyllleHa Ncuxopu3nyka U 3paBCTBEHa cocT0j0a Ha paOOTHUKOT;

- ciyx0OeHa JeruTuMalija Ha pabOTHUKOT IIPY IPOMEHA Ha CTaTyC Ha pabOOTHOTO MECTO U

- IO/IATOK 32 MocelyBame Ha 6e30eHOCeH cepTU(UKAT 32 pAOOTHUKOT.

Unen 9

Bo npenor ,,I™* ox mepcoHanHOTO 10CHE CE€ CONPKAHHU:

- TOKYMEHTH 3a paOOTHUKOT BO BPCKa CO CTaXKOT 3@ OCUTYPYBAHE CO 3TOJIEMEHO TPACH:E;

- IOKyMEHT 32 pa3/l0JDKyBambe Ha ONpeMara U CPeJCTBaTa CO KOU € 3a10JKEH pabOTHUKOT 3a
BpeMe Ha paboTara BO MHUHHUCTEPCTBOTO;

- cIy>kOeHa JeruTUMaIyja;

- TOJATOK 3a OJI3EMEHUOT OpPUTHHAJIEH MPUMEPOK 0J 0e30eAHOCHHOT cepTUPUKAT Of
Ha/IJISKHUOT OpraH 3a U3JlaBambe Ha CepTU(UKATOT U

- 0eyoT 3a Bie3 BO CIIy:KOE€HUTE MPOCTOPUN Ha MHUHHUCTEPCTBOTO.

Uien 10
[lepconanaute nocueja Ha pabOTHUIIMTE BO MHHUCTEPCTBOTO C€ BOJAT BO MHCMEHa popma U
Ce OTPEJICICHH CO COOJIBETECH CTETICH Ha Kilacudukanuja.
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III. HAYMH HA MEHAIIMPAILE HA ITEPCOHAJIHUTE JOCHUEJA

Ynen 11
[lepconannute Jjgocueja ce MeHapWpaaT BO paMKH Ha YTBpJCHATa TMOJWTHKA Ha
MUHHUCTEPCTBOTO, OJHOCHO Ha HAHJIEKHUTE OPraHU3alMCKU €IWHUIM 3a YIpPaBYBame CO
YOBEUYKHU PECYPCH.

Unen 12

(1) On cTpana Ha HaJUISKHUTE OPTAHU3ALMCKHU €AMHUIM 32 YIIPABYBaHkhE CO YOBEUKU PECypCH
BO 3aBHCHOCT OJI OpraHM3alickaTa IIOCTaBEHOCT BO MMHHCTEPCTBOTO CE€ MEHayupa co
NEPCOHAIHUTE JI0cKeja Ha paOOTHUILIMTE, U TOA:

- 32 paOOTHUILIUTE BO OPTraHU3ANMCKUTE EAWHHUIIM 3a MOTpeOuTe Ha MHHHCTEPCTBOTO -
OpraHu3alickaTa eIWHHUIA HaJJIe)KHA 3a YIpaByBame CO YOBEUKHM PECYpPCH 3a MOTpedurte Ha
MUHUCTEPCTBOTO;

- 3a pabOTHUIUTE BO OpPraHU3ALUCKUTE EIUHUIM BO YmpaBara 3a 0e30eIHOCT U
KOHTpapa3y3HaBalb€ — OpraHu3allcKaTa €IMHULA HaJUIeKHa 3a YIpaByBambe CO YOBEUKU
pecypcu Bo YrpaBaTa 3a 6€30€JHOCT U KOHTpapa3y3HaBambe;

- 3a pabOTHHLMTE BO OpPraHU3alMCKUTE €JUHULM BO bupoTo 3a jaBHa 0e30enHOCT —
OpraHu3alicKaTa eJuHUIA HaJJIe)KHA 32 YIIPaBYBamke CO YOBEUKH pecypcu Bo bupoTo 3a jaBHa
0e30eIHOCT.

(2) Co mepcoHanHHWTE Ja0CHEja Ha PAaOOTHUIIUTE BO CEKTOPUTE 3a BHATPEIIHU PabOTH H
PETMOHAIHUTE LEHTPU 3a TPaHUYHH pabOTH Cce MEHajupa OJ CTaHa Ha COOJBETHHUTE
OpraHU3aIlUCKU €AMHUI BO CEKTOPUTE 32 BHATPEUIHH pPaOOTH, OJHOCHO PErHOHATHUTE IEHTPU
3a TpaHUYHH PabOoTH.

Uinen 13

(1) Bp3 ocHOBa Ha MOAHECEHO MUCMEHO Oapame W MPHIIOKEeH 0e30emHoceH cepTudUKaT 3a
npucTan U padbora co kKilacuuImpaHu WHGOPMANWHU, YBUI M TPUCTAN BO CUTE TOJATONU U
MOJIATOIMTE COJIP’KAHU BO IOKYMEHTHUTE BO IMEPCOHATHOTO JTIOCHE UMAaT:

- CeKoj pabOTHUK 3a MOAATOIUTE WM IMOAATOIUTE COAPXKAHU BO JOKYMEHTHUTE BO HETOBOTO
MEPCOHAIHO JI0CHE;

- JIMIIe OBJIACTEHO O/ PaOOTHHUKOT 3a MOJATOLUTE U MOJATOIUTE COIPKaHU BO JOKYMEHTHUTE
BO HETOBOTO IMEPCOHATHO JJOCHE U

- HETIOCPETHUOT PAaKOBOJCH pa0OTHUK 3a paOOTHUIIMTE O] OpraHW3aICcKaTa eAMHMIIA IITO ja
PaKOBOJIH.

(2) Bp3 ocHOBa Ha JAOKyMEHTHTE O] CcTaBOT (1) Ha OBOj WiIEH yBUJ W MPUCTAN BO CUTE
MOJIaTOIH Y TOJIATOLIUTE COJP’KaHU BO JIOKYMEHTUTE BO MEPCOHATHOTO IOCHE MOXKE J]a MMaar:

- TpeTCeIaTesioT, WICHOBUTE W HHUBHHUTE 3aMEHHUIIM BO KOMHCHHTE 3a PAaclOpeayBambe U
YHaIpeayBame 1

- pa6OTHI/IHI/ITC Ha HAAJIC)KHUTC OpPraHu3alfuCKu CAVMHUIU BO MI/IHI/ICTGPCTBOTO 3a BHATpCIIHA
KOHTpOJIa ¥ TPO()ECHOHATIHN CTaHAAPIH.

(3) Bp3 ocHoBa Ha ToKyMeHTHTE 0f CTaBOT (1) Ha OBOj WJeH UM Ce JOCTaByBa MPHUMEPOK OJ1
CEeKOj MOJATOK U MOJAaTOK CO/PKaH BO JOKYMEHTUTE BO IIEPCOHAIHOTO JIOCHE Ha:

- paOOTHUIIMTE Ha HAUIC)KHUTE OPraHU3AIMCKU €AWHUIN BO MHHUCTEPCTBOTO 3a BOJCHE Ha
CY/CKH TIOCTaIKH U

- IPETCCAATCIIOT U YWICHOBUTEC HA KOMUCHUHUTEC 3a YTBPAYBAKBC HA JUCIHUIIIIMHCKA OATOBOPHOCT.

4007



Cnyx6eH BecHuK Ha PM, 6p. 32 oa 04.03.2015 roamHa

Uinen 14

(1) IMokpaj numara ox wieHOT 13 o7 OBOj MPAaBHIHUK YBUJ M MPUCTAN BO CUTE MOJATOLU U
MOJATOIIUTE COAPKAHM BO JIOKYMEHTHTE BO IEPCOHAIHOTO JOCHE WMaaT pPaOOTHHUIIUTE O]
HA/IJISKHUTE OPTaHU3AIUCKU SIUHHIIN O] WICHOT 12 0J1 0BOj MPaBIITHUK.

(2) Tokpaj nunata ox crtaBoT (1) Ha OBOj WIEH YBHA W MPHUCTAN BO CHTE MOJATOLU U
MOJATOIIUTE COJPKAHU BO TOKYMEHTHUTE BO MEPCOHATHOTO JOCHE MOXKE J1a IMaaT:

- MUHUCTEPOT 3a BHATPELIHU pabOTH 3a CEKOj paOOTHUK BO MUHHCTEPCTBOTO;

- IUPEKTOpOoT Ha buporo 3a jaBHa 0e30eqHOCT 3a cekoj paboTHHK BO buporo 3a jaBHa
6e30e1HOCT U

- JUPEKTOpPOT Ha YmpaBara 3a 0e30eJHOCT M KOHTpapa3y3HaBame 3a CEKOj pabOTHHUK BO
VYmpaBara 3a 6e30€THOCT U KOHTpapa3y3HaBambe.

Unen 15
AKO MUHHCTEPCTBOTO MY OBO3MOXKHWJIO YBHJl M TPHUCTANl Ha JUUETO ona wieH 13 crtaB 1
anuHejata 1 oJ OBOj MpaBUIHUK, a BO MeryBpeMe HeMa MPOMEHH BO MOAATOIUTE COAPKAHU BO
JOKYMCHTHUTC U JAPYTUTC MMOAATOLM BO JOCHUCTO, HEMA Ja MYy CC€ HO3BOJIM YBUA W HNPUCTAIl BO
nmogaToumuTe COoApKaHh BO AOOKYMCHTUTEC MW JAPYTUTC IOoAaTOLM COApPXKAaHW BO HCTOBOTO
MEPCOHANIHO JIOCHE, OCBEH aKO0 M3MHHAJIe IIEeCT MECEUU O] IEHOT Ha MPETXOAHHUOT YBUI U
IIPUCTAI.

Uien 16

(1) JIunata on wienoure 13 u 14 ox OBOj MpPaBUIHMK, MPU CEKOj YBUJ M MPUCTAINl BO
MOJATOIUTE M TOAATOLUTE COAPIKAHM BO JOKYMEHTHUTE BO IIEPCOHAIHOTO JocHe Tpeba 1a ja
MOTIOJIHYBaaT 4YeTBpTAaTa CTpaHuia on (GopMyiaapoT corjacHo wieH 6 cTtaBoT (6) o1 OBOj
MPaBUIHHUK.

(2) YBUIOT M OpPUCTANOT BO MOJATOLUTE W TMOAATOLUTE COAPXKAHU BO JOKYMEHTHTE BO
MEPCOHAIIHUTE JJOCKEja O] CTpaHa Ha JihliaTta oJ cTaBoT (1) Ha OBOj 4JeH ce BpUIM BO MPUCYCTBO
Ha paOOTHUKOT O/ HAAJIS)KHUTE OPraHNU3aLMCKU €IMHUIIN O] YWICHOT 12 01 0BOj NPaBUIIHUK.

Unen 17

(1) Jlumeto ox unen 13 craB 1 anuHejaTa 2 071 0BOj MPABHJIHUK 32 JIa U3BPIIN YBUJ U TIPUCTAIT
BO MOJATOIUTE U TOJATOLUTE COAPKAHU BO JOKYMEHTHTE BO IEPCOHATHOTO JIOCHE Ha
pabOTHUKOT, TTOKPaj TOKyMEHTHTE O] WICHOT 13 cTaB 1 01 0BOj MpaBUITHUK, Tpeba 1a JOCTaBU U
OpUTHHAJICH IIPUMEPOK OJ1 MMCMEHOTO OBJIACTYBAE OJ1 PAOOTHUKOT 3aBEPEHO OJ1 HOTAap.

(2) JIuero ox craBot (1) Ha OBOj UJIeH MOKE JIa BPIIHM YBHUJ U MPUCTAI BO CUTE MOAATOIH U
MOJIATOIMTE COJIP’KaHU BO IOKYMEHTHUTE BO MIEPCOHATTHOTO JIOCHE HAa PAOOTHHKOT:

- UCTOBPEMEHO KOra paOOTHHKOT BPIIW YBUI W MPHUCTAI BO CHUTE IMOAATOIU M TOJATOLUTE
COJPKaHU BO JOKYMEHTUTE BO TIEPCOHAIHOTO JIOCHE HITH

- BO OTCYCTBO Ha pa0OTHUKOT KOj TO OBJIACTWJI 32 YBHJ W MPHCTAll BO CUTE MOJATOLU U
MOJIATOIMTE COJIP’KAHU BO IOKYMEHTHUTE BO IIEPCOHATTHOTO JIOCHE.

Ynen 18
Bp3 ocHOBa Ha TIOJTHECEHO MHUCMEHO Oapame 0J1 HaJIJISKHUOT CyJI 33 BOJCHE Ha TOCTaIKa 3a
paboTHUK HAa MHHHCTEPCTBOTO C€ JOCTaByBa MPUMEPOK OJ CEKOj MOAATOK M MOAATOK COIpKaH
BO JIOKYMEHTHTE BO HETOBOTO IMEPCOHATTHO JJOCHE, KOj € HEOMXO/ICH 32 BOACHE Ha MOCTaIKaTa.

Yien 19
Cekoj paOOTHMK WM HETOBHOT HEMOCPEJIEH pPaKOBOACH pabOTHHK Tpeba 1a J0CTaBH
MPUMEPOK OJ CEKOj IOMOJHUTEIHO HOB MOJATOK WM TMOJATOK COJpPKaH BO JIOKyMEHTHTE
HajaoHa 15 1meHa oj ACHOT HAa MpPOMEHaTa Ha MOJATOKOT WM TOJATOKOT COAPXaH BO
JIOKYMEHTOT JI0 Ha/IJIKHUTE OPTaHU3AINCKN €IUHUIN 01 WICHOT 12 01 0BOj IPaBUITHHK.
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Ynen 20
PaGoTHUKOT 0/ HAJJIKHUTE OPTaHM3AIMCKU EAMHMUIIM Of 4JIEHOT 12 0] OBOj MPaBUIHHUK
Tpeba BeAHAIl CEKOj HOB MOJATOK WM TMOAATOK COAp’KaH BO JOKYMEHT Ja To BHECe BO
MEPCOHAIHOTO JOCUE Ha paOOTHUKOT M Ja U3BPIIN aXypUPAHE HA MOAATOIUTE U TOKyMEHTHUTE
BO TMIEPCOHAITHOTO JI0CHE HAa PAOOTHHKOT.

Unen 21

(1) Ilpu mpomeHna Ha pabOTHOTO MECTO Ha paOOTHUKOT BO MUHHUCTEPCTBOTO, MEPCOHATTHOTO
JlocHe ce TpeJaBa BO HAJUIEKHUTE OPraHU3alKCKU €IUHUIM Of WIEHOT 12 0J1 0BOj IPaBUIHUK
COIJIaCHO OpraHM3alMCKaTa MOCTAaBEHOCT Ha OpPraHM3alMCKaTa €IMHUIA Ha HOBOTO pabOTHO
MECTO Ha PaOOTHHUKOT.

(2) IlpenaBameTo Ha MEPCOHAIHOTO JOCUE CE€ BPILIU HAjIOIHA NET JeHa Ol O/jaByBamkETO Ha
paOOTHUKOT BO HAJJIEKHUOT OpraH 3a BpaOOTyBamke M HAJICKHUOT OpraH 3a IEH3UCKO U
MHBAJIUICKO OCUTYpPYBame, OHOCHO HajaoiHa 20 JeHa oJ MpoMeHaTa Ha pabOTHOTO MECTO Ha
pabOTHUKOT BO MUHHUCTEPCTBOTO.

Unen 22

(1) Co mnacuBHUTE MEpCOHAIHU JOCHE€ja CE€ MEHajupa OJ CTpaHa Ha HaJJIeKHUTE
OPTraHM3aLUCKH EOUHUIM O WICHOT 12 Oox OBOj MPaBWIHMK COTJIACHO OpraHM3aIicKaTa
MIOCTaBEHOCT HA OpraHH3alMCKaTa eAWHHUIA Ha paOOTHUKOT BO MOMEHTOT Ha MPECTaHYBaHETO
Ha BpabOTYBameTO Ha paOOTHUKOT BO MUHHUCTEPCTBOTO.

(2) HagnexxHute OpraHu3allCKd €JUHUIM OJf CTaBOT (1) Ha OBOj 4WIEH 3a NAaCHBHHTE
NEPCOHAJHU JIOCHEja BpUIAT €BHJCHTHPAWmE Ha JIMLATa 32 KOU C€ OJHEeCyBaaT IE€pPCOHATHHUTE
nocueja.

Ynen 23
OOpaboTkara Ha JUYHHUTE MMOAATOIM COJPKAHW BO MEPCOHATHHUTE JIOCHEja Ha paOOTHUIIUTE
Ce BPIIU COTJIACHO MPOITMCUTE 3a 3aIITHTA HAa JIMIHUTE TTOIATOIIH.

Ynen 24
3amTurara Ha JIMYHATE TMOJATONM M KiIacH(DUIMpaHu HWHPOPMAIMK COJPKAaHH BO
MEPCOHANIHUTE JOCHEja Ce BPIIN COTJIACHO MOCEOEH 3aKOH, MPOMUCHUTE 3a 3alITUTA HAa JTUYHHUTE
MOJIaTOIH U TIPOMUCHUTE 32 Kiacu(uirpanu HOOPMAIIHH.

IV. YYBAKE HA ITEPCOHAJIHUTE JAOCHEJA

Unen 25
AKTHBHHTE TICPCOHAITHU JIOCHEja CE YyBaaT OJ] CTPaHAa Ha HAJICKHUTE OPTaHH3AIMCKU
€IMHULIN O] YICHOT 12 o7 0BOj MpaBMJIHMK 3a BpeMe Ha LIEJOTO Tpacwmhe Ha BpaOOTYyBamkETO Ha
pabOTHUKOT BO MUHUCTEPCTBOTO, COIVIACHO TPOMHCHUTE 3a apXMBCKO M KaHIIETApUCKO
paboTeme.

Ynen 26
[TacuBHUTE TEpCOHAHU JOCHEja Ce UYyBaaT Kako JOKYMEHTHpaH MaTepujal oOJ] TpajHa
BPEJHOCT OJf CTpaHa Ha HAICKHUTE OPTaHW3AIUCKU EJIWHUIM OJl WIEHOT 12 oI OBOj
MIPABWIIHUK, COTIIACHO TIPOITUCHUTE 32 apXHUBCKO U KAHIIEIAPUCKO paboTeHe.

V. IIPEOJJHHN U 3ABPIIHN OAPEJABU

Ynen 27
Ha mnacuBHHTE mepcoHalHM JAOCHEja 3aTBOPEHU Tpe] BIETYBakHETO BO CHJIa Ha OBOj
MPAaBUIIHUK, HE Ce MPUMEHYBAAT OJIpeIOUTE O] OBOj IPABHITHUK.
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Unen 28
Co BreryBameTo BO CHJIa Ha OBO]j NMPABHJIHHUK MpecTaHyBa Jia Baku [IpaBUiIHUKOT 3a ¢popmara
U COAp>KMHATa Ha MEPCOHAIHUTE Jocueja Ha pabOTHUIMTE BO MUHHUCTEPCTBOTO 3a BHATPELIHU
paboTH M HAUYMHOT HAa HHUBHO MEHayHpame U uyBame (,,CimyxOeH BecHuKk Ha PemyOnuka
Makenonuja“ 6poj 62/10).

Unen 29
OBOj MpaBUJIHMK BIETyBa BO CHJIAa OCMHOT JIeH OJ JCHOT Ha 00jaByBameTO BO ,,Ciy:KOeH
BeCHHK Ha PemyOnuka MakemoHuja“, a ke OTIIOYHE /Ja Ce€ NMPUMEHYBa CO OTIIOYHYBAHETO Ha

nprMeHaTa Ha 3aKOHOT 3a BHarpemHu padortu (,,CiayxOeH BecHuK Ha Permybnuka Makenonuja“
Opoj 42/14 u 116/14).

bp. 13.1-13328/1 Munuctep
26 ¢eBpyapu 2015 roauna 3a BHATPEIIIHU PabOTH,
Ckorije M-p I'opaana JankyJsocka, c.p.
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